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405R – STUDENT PLACEMENT
(REGULATIONS) 

1. Placement 

 A student may enrol in an educational program at any school in our district,  
providing there is space, as outlined in Sections 2(2) and 74.1 of the School Act,
this Policy and its Regulations, unless they have been directed to another school 
for any reason as determined by the Superintendent of Schools or designate. 

 Once a student has been registered in a school, he/she will be counted as a 
student of that school. 

2. Enrolment Priorities 

Priority shall be given to students on the following basis: 

catchment area students who, in the previous year, attended the school; 
catchment area students who, in the previous year, were ‘placed’ by the 
district in a different school; 
siblings of catchment area students; 
new catchment area students; 
siblings of non-catchment area students currently enrolled in the school; 
non-catchment area students who request to attend the school which is other 
than their catchment area school; 
non-district area students; 
international students. 

 The enrolment priorities are applied on a grade by grade basis and are not 
intended to cause the school to change its grade configuration.  Each school is 
expected to maintain a cohort of students at each grade level offered at the 
school.

3. Capping  

In situations where a grade, class, program or school has reached capacity as set 
by the Board of Education, capping will be used to relocate students to another 
school as follows: 

3.1 Decisions related to capping will be made by the appropriate zonal Director of 
Instruction, in consultation with the parent(s)/student, the two Principals 
involved and the Director of Operations or designate if necessary. 
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3.2 The Director of Instruction will provide to the Principals a form letter to 
communicate to parents the relocation of the student to another school and 
explaining the procedure. 

3.3 The home catchment area Principal will place students on a chronological 
waiting list and will notify the parent(s)/student when space becomes available.  

3.4 When notified that space is available, parent(s) will have the option of returning 
the student to the catchment area school, either immediately or at the beginning 
of the new school year, or have the student remain at the school to which he/she 
was relocated through capping.  If the latter is chosen, the parent(s)/student will 
be responsible for transportation.

4. Non-Catchment Area Student Registrations 

4.1 A parent (or a student who is living independently) may register at any 
school.  Registrations will be approved if there is space available in the 
receiving school, grade or program as per No. 2 Registration Priorities. 

4.2 Registrations for students from outside the school's catchment area will 
be placed on a chronological waiting list, based on the date and time the 
registration is received.  After the students from within the catchment 
area have been placed into classes, non-catchment area students may be 
accepted into the school from the established Registration Priority 
waiting list.   

4.3 The receiving Principal will notify the parent(s) of the acceptance/rejection 
of the registration and of the student's position on the waiting list by the end 
of the first week in September. 

4.4 Once a student is accepted into a school outside of his/her catchment 
area, siblings of this student will be accepted by established registration 
priorities and according to space being available. 
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5. Reassignment Registrations 

5.1  A reassignment of a student may occur if it is deemed to be in the best 
interest of the student and the school, after consultation with the receiving 
Principal and the parent(s)/student.

5.2 The receiving Principal should notify the parent(s)/student of the decision, 
at the earliest possible date.  

6. Transportation  

 Transportation to attend a school other than the catchment area school shall be 
the sole responsibility of the parents, as in Board Policy 470 - Transportation
Services Management unless the student has been directed to attend another 
school because of capping, or for any other reason as determined by the 
Superintendent or designate.

7. Appeals 

 A student placement decision made in accordance with this Policy and 
Regulations may be appealed to the Board under Board Policy 460 – Appeals
and Regulations 460.2R – Appeals Related to Student Placement.
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